
 
 
 
 
 
 

Commuter Assistant 
Position Description 

 
Title: Commuter Assistant 
Reports to: Assistant Director of Waino Wahtera Center for Student Success 
Appointment: Fall Semester (Potential for employment Spring Semester) 
Compensation:$9.25 per hour, 2-4 hours per week 
 
Position Summary: 
The Commuter Assistant is responsible for providing leadership, information, and resources to a community of 
commuter students, while fostering a learning environment. 
 
Responsibilities: 
Develop positive relationships with commuter students. 
Contribute to the weekly blog post on The Commute. 
Participate in and help plan commuter activities during the semester. 
Maintain regular contact and effectively communicate with commuter students and Waino 
Wahtera Center for Student Success staff. 
Coordinate attendance at one academically based campus event/lecture/program per semester 
for the commuter community. 
Work 2 office hours per week. 
Provide commuter students with the necessary tools they need to successfully complete their first 
year by effectively answering questions, explaining resources, and making referrals as needed. 
Role model positive academic and social behaviors. 
Attend weekly meetings with Center for Student Success staff. 
Willing and able to attend the trainings that will be held on Saturday, April 7, 2018 and Thursday, August 30, 
2018, 
and Safe Place training during spring semester and complete Canvas staff training over spring/summer  
semesters. 
Maintain confidentiality. 
 
Essential Job Requirements: 
Minimum Qualifications: 
Has excellent oral and written communication skills, including listening skills. 
Must be enrolled as a full-time undergraduate student for the 2018-19 academic year. 
Must be free of any disciplinary sanctions imposed through the Office of Academic and Community 
Conduct at time of application and remain free while employed with the Center for Student Success. 
Must have a minimum cumulative and semester grade point average (GPA) of 2.50 at time of 
application and maintain it throughout his/her time as a staff member. 
Must be at least sophomore standing by the end of the 2017-18 academic year. 
 
Desirable Qualities: 
Is a local commuter student, as defined by Michigan Tech. 
Is willing to go above and beyond the minimum requirements. 
Has a strong personal commitment to academic success and a desire to share and encourage that 
commitment among peers. 
Has a general understanding of the commuter student experience, as well as of potential issues this special 
population may face in their college experience. 
Demonstrates flexibility and the ability to take initiative. 
 
Contact Heather Simpson at 906-487-3558,hsimpson@mtu.edu with any questions.  

 

Michigan Technological University is an Equal Opportunity Educational Institution/Equal Opportunity Employer, which includes providing equal opportunity for 
protected veterans and individuals with disabilities. 
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