
External Reviewers – As 
Part of the Tenure, 

Promotion, and 
Reappointment Process 

2023-24

05/04/2023



New This Year
• Reach out to external reviewers by Friday, May 5, 2023.

• Ask for a commitment to provide a recommendation.
• Faculty materials are not required at this time.
• However, if ready, the formal letter and accompanying materials can be sent.



External Letter Request
• By Friday, August 4, 2023 faculty materials must be sent to 

external reviewers.
• This step is only required if materials were not sent in May.
• Sample letters are available online, see Tenure & Promotion Documents

https://www.mtu.edu/hr/current/faculty/


External Letter Requests
• Letter should be placed in the “Review Solicitation Letter” 

Section of the Administrative Virtual Binder (AVB).
• If a request for commitment and then a formal letter are sent, both 

would go into this section.

• Suggest beginning Referee List at this time.
• This is titled “Referee List” in the Administrative Virtual Binder (AVB).

• Folders for the 2023-24 process have been created and shared 
with chairs and respective assistants.



Upcoming Deadlines
• These, and other dates are available in the  Schedule of 

administrative deadlines.
• Plan to hold additional, short training sessions that are timely.

• Related forms for all types of review are available from HR’s 
website, see Promotion, Tenure and Review.

https://www.mtu.edu/hr/current/faculty/timeline-faculty-review-process.pdf
https://www.mtu.edu/hr/current/faculty/timeline-faculty-review-process.pdf
https://www.mtu.edu/hr/current/faculty/
https://www.mtu.edu/hr/current/faculty/


Thank You!

Feel free to ask questions or provide 
feedback to HR or the provost’s 
office at any point during the 

process.
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