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J-1 Scholars

FORM DS-2019: INSTRUCTIONS AND INFORMATION

The enclosed Form DS-2019 is your certificate of eligibility for J-1 status in the United States as an Exchange
Visitor (J-1) in either the "Professor," "Research Scholar," or "Short-Term Scholar" category at the Michigan
Technological University. This handout explains the steps you must take to comply with laws and
regulations pertaining to J-1 status. Not doing so would jeopardize your status and could result in you
having to leave the US.

Entry Visa

To enter the United States as a J-1 Visiting Professor, Research Scholar, or Short-Term Scholar under the
sponsorship of the Michigan Tech University, you must have a valid J-1 visa stamp in your passport. To
apply for your visa, you must first pay the visa fee and the $180 SEVIS fee. You will not be eligible to receive
a J-1 visa unless these fees have been paid.

The quickest way to pay the SEVIS fee is to process your payment online with a credit card by going to:
http://www.ice.gov/sevis/i901/. The fee can also be paid through Western Union or through the mail.
However, it will take longer if you pay by mail rather than online by credit card or through Western Union.
For all methods of payment, you will need information from your Form DS-2019.

In the meantime, visit the website of the United States consulate or embassy nearest you and carefully
study the information about J-1 visa application procedures. There you will find information on how to pay
the visa fee. You will have to schedule an appointment; the lead time to the interview can range from a few
days to several weeks. Please follow the instructions of the Embassy or Consulate carefully when preparing
for your visa interview. Important—the Embassy or Consulate will require you to fill out additional
paperwork. Please refer to the website of the Embassy or Consulate where you will apply to obtain the
most recent information.

When you apply for your visa, be sure to take your passport, the enclosed Form DS-2019, and receipt of
SEVIS fee payment with you. The Visa Officer may ask you to document funding that does not come directly
from the University; you may be asked to present a letter of award or support, a bank statement, proof of
income, etc. You may also be asked to present proof of payment of the visa application fee. (Please refer to
the US Embassy or Consulate for more information on the payment of this application fee.) If your
dependents will be accompanying you to the US, they will need J-2 visas, and you should take their
passports and individual Forms DS-2019 with you to the consulate and be prepared to show proof of
marriage to your spouse and proof of parenthood of each child. Your spouse will have to appear in person,
and the same may be true of your children. Please note that J-2 dependents do not have to pay the SEVIS
Fee.

Two special notes:

(1) Canadian citizens do not need visa stamps to enter the United States, but they do have to show Form
DS-2019 and proof of SEVIS fee payment at the port of entry to obtain status as a J-1 Professor or Research
Scholar, or Short-Term Scholar.

(2) Citizens of a number of countries (other than Canada) in the Visa Waiver Program may enter the United
States without visas, but only as tourists for a maximum stay of 90 days. Please do not enter in this
category, as it would render you ineligible to be at Michigan Tech for the purpose for which you are
planning to come here. You would have to leave the US and begin the process all overagain.
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1-94 Departure Record and Form DS-2019

When you arrive in the United States, a Department of Homeland Security (DHS) officer at the airport (or
sea or land port, depending on your mode of travel) will endorse your Form DS-2019. The 1-94 is now
processed electronically so you will be able to print your I-94 when you arrive in Houghton.

Please safeguard your Form DS-2019 and your 1-94 Departure Record carefully. Your 1-94 Departure
Record is the only proof of your status in the US. It must be carried with you at all times. Your Form DS-
2019 is required for re-entry into the US after a trip abroad.

You should keep all original copies of Form DS-2019 permanently. It is also advisable, after your arrival, to
photocopy the identification pages of your passport, your visa stamp, 1-94 Departure Record, and Form
DS-2019. Keep the photocopies separate from the originals for use in applying for replacements if the
originals should be lost or stolen.

Checking in with International Programs and Services (IPS)

As soon as you arrive at Michigan Tech University, please check in with the department where you will be
working. You must also come to IPS in person to check in. The check-in process only requires a few
minutes and you do not need an appointment. Please bring your passport, DS-2019, visa, and your local
address. If you have brought dependents with you, please bring all of their documents as well. Without
these documents, the check-in process cannot be completed.

If you fail to check-in with IPS, your SEVIS record will automatically be invalidated by the SEVIS system. This
means that you will not be allowed to continue your program at the University and must return home.

When you check in, an IPS staff will have a brief orientation for you. Essential information regarding your
status will be covered.

Local Address Requirement

Michigan Tech University is legally required to have your current US residential address on file during
your program here. Please be prepared to provide us with your residential (not office or department)
address when you first check in at our office, even if you are in a temporary location. Anytime you move
to a new residence during your time here, you must inform us of the new address within ten days of the
move.

Required Health Insurance

Federal regulations require health insurance as a condition of J-visa Exchange Visitor status in the United
States and specify the types and levels of coverage. The requirement applies to all exchange visitors and
their J-2 dependents for their entire stay in the US.

If you fail to carry the required insurance for yourself or your J-2 dependents, the University must terminate
your participation in its Exchange Visitor program and report that termination to SEVIS. Termination would
end your lawful presence in the US and therefore your affiliation with the University. Compliance is your
responsibility.

Individuals in J-1 status qualify for coverage under the University's student health plan. Employees of
Michigan Tech University may qualify for the standard employee benefits plan, which includes health
insurance that meets the minimum requirements. Information is included in this mailing if you will not be a
covered employee of Michigan Tech.

If you choose to buy your own insurance other than the Michigan Tech student plan, you must submit a
copy of your insurance policy in English to the Michigan Tech Human Resources office. You will be granted
an insurance waiver if student insurance personnel determine that your insurance meets the minimum
requirements. The requirements are noted here:
https://www.studentinsurance.com/Sl/Schools/source/PDFs/brochures/MI/MTU/MTUopt3brol8.pdf
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Extending your permission to stay in the United States

Once the end date on your Form DS-2019 is reached, you must discontinue your program activities
here. (Please see item #3 in your Form DS-2019.) However, you may remain in the U.S. for up to 30
days beyond that date, during which time you mav not be employed, conduct research, etc. If an
extension is necessary, be sure to start arranging it at least 30 davs before the expiration date of your
Form DS-2019 by asking your department or institute to renew your appointment at the University
and to send a request for extension to IPS. If you have questions, contact us. Please note that your
Form DS-2019 cannot be extended after the expiration date has been reached!

Transferring to another institution in the United States

You may transfer your J-1 sponsorship from the Michigan Tech University to another institution. This
involves transferring your SEVI5 record to the new institution and must be done before you move
from Michigan Tech to your new program sponsor. Make sure you communicate directly with both
IPS and the international office at the new institution to determine the exact date of the transfer. You will
not be able to start at the new institution until IPS releases your record. Once the date of the transfer is
reached, and after IPS releases your SEVIS record to the new institution, your new sponsor will issue a new
DS-2019 for your program there. Please access the Transfer-Out Request Form on our website at
http://www.ips.mtu.edu/Forms/Immigration/transfer out form.pdf. Note that the current form is for
students. Fill in as much of the information as you can and bring it to the Immigration Advisor.

Short trips out of the United States

To come back into the United States in J-1 status after a trip abroad, you must have the original Form
DS-2019 endorsed by IPS confirming both your affiliation with Michigan Tech University and the continuing
availability of your financial support. It is critical you obtain this "travel signature" before you travel. Please
come to IPS with your valid DS-2019 to have it endorsed for travel.

In most circumstances, you also need a valid visa stamp in your passport to re-enter the US. If your visa has
expired, you have to apply for a new one at a United States consulate or embassy abroad. At the
consulate/embassy you have to present your Form DS-2019. If your current document will expire before
your return to the US, you should contact IPS several weeks before your trip to arrange for the issuance
of a new document.

Time limits

The total stay in the United States for Exchange Visitors in the "Professor" and "Research Scholar"
categories is limited to five years. (Your category is indicated on your DS-2019.) Extensions beyond that
time are not possible.

The total stay in the United States for Exchange Visitors is six months in the "Short-Term Scholar," category.
Extensions beyond that time are not possible.

Grace period

Exchange Visitors may enter the US up to 30 days prior to the start date and leave up to 30 days past the
end date indicated on the Form DS-2019. During this grace period following the end date on your DS-2019,
you may not continue your program activities with the University (teaching, research, etc.)

The two-year home-country physical-presence requirement

Not all Exchange Visitors are subject to this requirement. Those who are, must return to their home country
and spend at least two years there before being able to come to the US in H-IB, K, or L status; before
becoming a Legal Permanent Resident, or before changing to one of those statuses as well as most other
statuses. Both your Form DS-2019 and your visa stamp should indicate whether you are subject to this
requirement, which is usually referred to as "212(e)" (for example, "Not subject to 212(e)" as a notation on
your visa). If you have questions about the requirement, please raise them with the Consular Officer when
you apply for your visa, or direct them to IPS.
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The two-year repeat participation bar for "Research Scholars" and "Professors”
The US Department of State instituted the two-year repeat participation bar for those who are in the
United States in the "Research Scholar" or "Professor" categories. The effect of this regulation is that
Exchange Visitors who have completed their stays in the United States in either the "Research Scholar" or
"Professor" category are barred/unable to apply for a stay in the United States in either the "Research
Scholar" or "Professor" category for two years. This bar goes into effect when you either complete or leave
the J-1 program, whichever is earlier. At that time, your SEVIS record becomes inactive and IPS will not be
able to reactivate it.

This regulation applies to the "Research Scholar" and "Professor" categories only and has no effect on
eligibility for any other visa category or status. |t does not apply to individuals in the J-1 "Short-Term
Scholar" category. However, this bar does apply to the J-2 dependents of individuals in the "Research
Scholar" and "Professor" categories. This regulation js not indicated on the visa stamp or DS-2019 form.

Minimum Insurance Requirements

N

4.

1.

1.

Minimum coverage shall provide:

Medical benefits of at least $100,000 per accident or illness;

Repatriation of remains in the amount of $25,000;

Expenses associated with the medical evacuation of the exchange visitor to his or her home
country in the amount of $50,000; and

A deductible not to exceed $500 per accident orillness.

An insurance policy secured to fulfill the requirements of this section:

May require a waiting period for pre-existing conditions which is reasonable as determined by
current industry standards

May include provision for co-insurance under the terms of which the exchange visitor may be
required to pay up to 25% of the covered benefits per accident or illness; and

Shall not unreasonably exclude coverage for perils inherent to the activities of the exchange
program in which the exchange visitor participates.

Any policy, plan, or contract secured to fulfill the above requirements must, at a minimum, be:

Underwritten by an insurance corporation having an A. M. Best rating of "A-" or above, an
Insurance Solvency International, Ltd. (ISl) rating of "A-i" or above, a Standard & Poor's
Claims-paying Ability rating of "A-" or above, a Weiss Research, Inc. rating of B+ or above, or
such other rating as the Agency may from time to time specify; or

Backed by the full faith and credit of the government of the exchange visitor's home country;
or

Part of a health benefits program offered on a group basis to employees or enrolled students
by a designated sponsor; or

Offered through or underwritten by a federally qualified Health Maintenance Organization
(HMO) or eligible Competitive Medical Plan (CMP) as determined by the Health Care Financing
Administration of the US Department of Health and Human Services.
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Exchange Visitor Program

Welcome Brochure

Welcome to the U.S. Department of State’s
Exchange Visitor Program, BridgeUSA.

During your exchange program, you will have the unique opportunity to experience
life in the United States. You will not only serve as an ambassador of your home
country helping to educate the American people about your country and customs,
but you will experience American culture first-hand. You will also enhance your skills
and expertise and make connections and memories that will last a lifetime.

This brochure will help you understand the purpose of the Exchange Visitor Program,
provide you with information on contacting the U.S. Department of State, and introduce
you to some of the major requirements of the Exchange Visitor Program regulations.

~~~ BridgeUSA






The Mutual
Educational and
Cultural Exchange
Act of 1961 promotes
mutual understanding
between the people
of the United States
and other countries by
means of educational
and cultural exchange.

L ————

The Exchange Visitor Program

The U.S. Department of State administers the
Exchange Visitor Program under the provisions of the
Mutual Educational and Cultural Exchange Act of 1961, as
amended. The Act promotes mutual understanding between
the people of the United States and other countries by
means of educational and cultural exchange. The Exchange
Visitor Program provides foreign nationals opportunities
to participate in exchange programs in the United States
with the expectation that on completion of their exchange
program, they will return home to share their experiences.

Sponsors

The U.S. Department of State designates U.S.
organizations such as government agencies, academic
institutions, educational and cultural organizations, and
corporations to administer exchange visitor programs.
These organizations are known as sponsors. Sponsors
screen and select exchange visitors to participate in

their programs based on the regulations governing the
exchange activity and stated in 22 CFR Part 62. Sponsors
provide exchange visitors with pre-arrival information

and an orientation in addition to monitoring activities
throughout their exchange program. Sponsors offer or
identify cross-cultural activities that will expose exchange
visitors to American society, culture, and institutions. You
are encouraged to participate in activities that provide you
with an opportunity to share your language, culture, and
history of your country with Americans.





Responsible Officers

Sponsors appoint individuals as responsible
officers and alternate responsible officers to
advise and assist exchange visitors. These
officers issue the Certificate of Eligibility
(Form DS-2019) and conduct official
communications with the Department of
State and the Department of Homeland
Security (DHS) on your behalf. Your sponsor’s
role is to help you manage your program.

If problems arise or you have questions, your
sponsor is there to help you. Should you have
any questions about the regulations or any
aspect of your exchange program, your initial
and primary contact is your sponsor. Unless
provided specific contact information by
your sponsor, you should contact the person
whose name and telephone number is
located on your Form DS-2019.

Exchange Visitor

An exchange visitor is a foreign national
selected by a sponsor to participate in

an exchange visitor program and who is
seeking to enter or has entered the United
States temporarily on a J-1 visa.

Spouse and Dependents

Some categories of the Exchange Visitor
Program permit a spouse and/or unmarried
children, under 21 years of age, to
accompany an exchange visitor to the United
States. These individuals may apply for J-2
visas with the permission of your sponsor.

Current Regulations

The Exchange Visitor Program regulations are located in
the Code of Federal Regulations, (22 CFR, Part 62) and
can be found at:

jlvisa.state.gov/sponsors/current/
regulations-compliance/

It is important that you understand and abide by the
Exchange Visitor Program regulations, U.S. laws, and
sponsor rules. Regular contact with your sponsor will help
you keep current with any change which may affect your J-1
visa status. Some requirements of the Federal regulations
and where to find them are indicated below.

e Register with your sponsor — Your Form DS-2019 was
created in a computerized system known as the Student
and Exchange Visitor Information System (SEVIS). This
System is administered by the Department of Homeland
Security and is used to collect and maintain information
on the current status of non-immigrants and their
dependents in the sponsor’s program during their stay in
the United States.

When you arrive in the United States, you
must contact your sponsor to ensure that
your data in SEVIS is accurate and updated.
Failing to maintain your program status
could result in serious consequences

and may affect your ability to remain in or
return to the United States.

e Activities and Program Provisions — You entered the United
States in a specific program category and are required to
engage in the activity listed on your Form DS-2019. You
must comply with the specific program provisions of the
regulations relating to your exchange category.

e |Insurance — You are required to have medical insurance
in effect for yourself (J-1), your spouse, and any
dependents (J-2) for the duration of your program.

Some sponsors provide the required insurance for their
exchange visitors. Other sponsors may allow you to make
your own arrangements or may help to identify insurance
providers. Consult with your responsible officer’s sponsor
before the start of your program.





Maintenance of Insurance

Willful failure on your part to maintain the
required insurance throughout your stay in the
United States will result in the termination of
your exchange program.

Maintenance of Valid Program Status

You are required to have a valid and unexpired Form DS-2019.
Sponsors may terminate an exchange visitor’s program for violating
U.S. laws, Exchange Visitor Program regulations, or the sponsor’s
rules governing their particular program. If your program is
terminated, you are expected to immediately depart the U.S.

Required Notifications to Sponsors

You must immediately inform your sponsor if you change your
address (residence), telephone number, email address, or
complete or withdraw from your exchange visitor program early.
Doing so assists your sponsor in complying with their notification
and reporting requirements to the U.S. Department of State and
the Department of Homeland Security. Failure to keep your
sponsor informed could result in the termination of your program.

Contacting the U.S. Department of State

The Exchange Visitor Program is administered under the oversight
of the Deputy Assistant Secretary for Private Sector Exchange,
Bureau of Educational and Cultural Affairs.

Questions or concerns about
your exchange program?

. Contact the sponsor listed on
el your Form DS-2019.

Still have questions AFTER

speaking with your sponsor?
P 9 y P The U.S.

Email Jvisas@state.gov Department of
State does not

.. tolerate any form
Remaining concerns or need

. of retaliation and
emergency assistance?

fully supports
Call the J-1Visa Emergency your request for
Hotline at 1-866-283-9090 assistance.

If you or someone else is in immediate danger, call 911!

Helpful Links:

For questions on applying
please visit:

ilvisa.state.gov/participants

jivisa.state.gov/wp-content/
uploads/2022/01/EV-

TRIFOLD.pdf

Resources and Common
Questions for Exchange Visitors:

jlvisa.state.gov/participants/

current

jivisa.state.gov/participants/
common-questions/







SEVIS 1-901 Fee Instructions for J-1 Exchange Visitor

Effective September 1, 2004, the Department of Homeland Security implemented regulations requiring a SEVIS fee for
students and scholars in the SEVIS system. The regulations describing who must pay the fee and how to pay it are described
below. For detailed information, please visit http://www.ice.gov/sevis.

FEE MUST BE PAID BEFORE A VISA WILL BE ISSUED!!

Who Must Pay and When:

1. New Applicants for Exchange Visitor Status (J-1)

= |f you are applying to become an exchange visitor, pay the SEVIS 1-901 fee if your initial DS-2019 is dated on or after
September 1, 2004 (see Item 7 on your Form DS-2019) UNLESS you are participating in a federally sponsored program
that has a program code starting with G-1, G-2, or G-3.

2. Applicants Reapplying for Exchange Visitor Status (J-1) after a Denial of that Status

= If you have not previously paid the SEVIS 1-901 fee, pay the SEVIS 1-901 fee if your initial DS-2019 is dated on or after
September 1, 2004 (see Item 7 on your Form DS-2019) UNLESS you are participating in a federally sponsored program
that has a program code starting with G-1, G-2, or G-3.

Do not pay the SEVIS 1-901 fee if you already paid a SEVIS 1-901 fee for the same exchange visitor category you are
applying to, the SEVIS 1-901 fee is equal or less than the SEVIS 1-901 fee already paid, and you are:

= Reapplying for a visa within twelve months of the date of initial denial

=  From a visa exempt country and reapplying for status as an exchange visitor at the POE within 12 months of the date of
initial denial

=  Filing a motion to reopen or a motion to reconsider a denied change of status application for a change of status to J-1

w

. Continuing Exchange Visitors (J-1) in the United States

= |f you are a continuing exchange visitor and have maintained status, do not pay the SEVIS 1-901 Fee.

= |f you are a continuing exchange visitor who wishes to transfer from a SEVIS 1-901 fee exempt program (the program
code starts with G-1, G-2, or G-3) to one where the SEVIS 1-901 fee is required, pay the SEVIS 1-901 fee.

= |f you are an exchange visitor who wishes to change exchange visitor categories, pay the SEVIS 1-901 fee before
applying for a change of category UNLESS the new program code starts with G-1, G-2, or G-3.

= |f you are an exchange visitor who has completed an exchange visitor program and you want to participate in another
exchange visitor program, you are no longer considered a continuing exchange visitor by DHS. You need a new initial
Form DS-2019. Pay the SEVIS 1-901 Fee UNLESS the new program code starts with G-1, G-2, or G-3.

= |f you are an exchange visitor and are filing for reinstatement after a substantive violation or you have been out of status
between 121 and 269 days, pay the SEVIS 1-901 fee before filing for reinstatement.

For more information on exchange visitor status violations see the DOS website at
http://exchanges.state.gov/education/jexchanges/participation/change.htm

4. Continuing Exchange Visitors (J-1) not in the United States

= |f you are an exchange visitor outside the United States who maintained status prior to leaving the United States and are
returning to continue in the same exchange visitor program, do not pay the SEVIS 1-901 fee.

If you are an exchange visitor outside the United States, who did not maintain status prior to leaving the United States, you
are no longer considered a continuing exchange visitor by DHS and DOS. You need a new initial Form DS-2019. Pay the
SEVIS 1-901 Fee UNLESS the new program code starts with G-1, G-2, or G-3.

ISSO — 06/15/2012
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5. Spouse or Minor Children of Exchange Visitors

If you are the spouse or minor child of a student or exchange visitor, do not pay the SEVIS 1-901 fee unless you are
applying to change status to F-1, M-1, or J-1.

How to Pay:

In general, you need to:

= Either be currently enrolled in an approved school or exchange visitor program or have been accepted into one. You will
need a Form DS-2019.
= Determine if you need to pay the fee. For more information, see the section, above.

= Pay the fee in time to have it processed before either 1) a consular or DHS official must make a decision about your visa,
2) entry into the United States or 3) other application where the fee is required.

What are the options for fee payment?

Currently, the options for individuals to pay the fee are 1) by credit or debit card via the Internet 2) by check or money order
mailed to SEVP (address below) or 3) by Western Union Quick Pay™ service (available in more than 130 countries).

Form 1-901

You will need to fill in a Form 1-901 with information from your Form DS-2019 and pay the required fee. For most people,
the SEVIS 1-901 fee is $180. You have the option of paying an additional $30 to have your receipt sent by expedited delivery
(courier service) rather than by mail.

You can fill in the Form 1-901 online at www.fmjfee.com or send a paper version to:

By Mail
1-901 Student/Exchange Visitor Processing Fee
P.O. Box 970020
St. Louis, MO 63197-0020
United States

By Courier (to expedite delivery to SEVP)
1-901 Student/Exchange Visitor Processing Fee
1005 Convention Plaza
St. Louis, MO 63101
United States
Phone Number: 1-314-418-4393 (United States Country Code 011)

If you have Internet access, completing the form online will help ensure that you provide all the information in the correct
format. This helps speed processing. Paper forms are scanned and read by machine. If information is missing or hard to read,
the form will be manually reviewed. SEVP will attempt to fill in missing or hard-to-read information. This could cause a
short delay in processing your form or could result in the form being returned to you for correction. When using a paper
form, please print clearly. Your SEVIS ID number, last name (surname or family name) and date of birth are critical data
elements. These are needed to match the information on your Form DS-2019.

Payment Options

1) You can pay your fee by credit or debit card if you are submitting your form online. If you pay by credit or debit
card, you should print out a so that you do not have to wait to receive a receipt through the mail. See the section on
the website on credit and debit cards for more information about the cards SEVP will accept.

2) You can also pay by international money order or check drawn on a financial institution in the United States and
payable in United States currency. Checks are accepted subject to collection. If the bank on which it is drawn does
not honor the check, you will be charged a $30 fee:

ISSO — 06/15/2012
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= Ifyou fill in the Form I-901 online and choose the option to pay by check or money order, you will be able
to print a payment coupon. There is a control number on the top of the coupon. Write the control number,
your name and your SEVIS ID number on your check or money order and attach the coupon.

= If you use a paper Form 1-901, write your SEVIS ID number and name on your check or money order and
attach the form before sending it in.

3) You can pay the fee locally by the Western Union Quick Pay™ service. This will allow Western Union to collect
the fee, in local currency, along with the needed Form 1-901 and electronically transmit the payment and date to
SEVP. The properly completed Western Union receipt serves as immediate proof-of-payment for a visa interview at
a U.S. consulate and for admission at a U.S. port of entry. The instructions along with a completed sample of the
Western Union form can be found at the SEVP website — www.ice.gov/sevis.

Record of Payment

There are two records of payment:

= Electronic payment information kept in the SEVIS 1-901 fee payment system
= A paper receipt

You will get a paper receipt in the mail for all payments. You can also print a paper receipt immediately if you file online and
pay with a credit or debit card.

Why do | need a receipt?:

The federal law relating to SEVIS, (8 USC 81372 (e)(5), requires that an exchange visitor present proof of payment
before being granted a visa or admission.

The SEVIS 1-901 fee payment receipt, along with the electronic record in SEVIS and the 1-901 payment system, serve as
proof of payment. In most cases, your payment can be verified electronically. However, SEVP recommends that you retain a
copy of your receipt. Having the receipt will make it easier to prove you have paid. There are cases where your current
SEVIS ID number may be different from the number you paid on. The receipt is also useful when you go to a visa interview
or, if you are visa-exempt, apply for J-1 status at the POE. The receipt is also your assurance that your payment and fee
information were properly processed and posted.

What do I need to take to the embassy or consulate to prove I paid my SEVIS 1-901 fee?

We highly recommend bringing your SEVIS 1-901 fee receipt. While the embassy or consulate should be able to
electronically verify your payment, having the receipt on hand proves that the payment was processed correctly and speeds
the verification process.

If you paid the SEVIS 1-901 fee using a Form DS-2019 from a different exchange visitor program than the one you will
attend, bring the Form DS-2019 you used when paying the fee, in addition to the form for the program you will actually be
attending. If there is no fee differential, the SEVIS 1-901 fee you paid will be accepted.

When do | need a receipt?

Only those who are required to pay the SEVIS 1-901 fee will need a receipt. If you are required to pay the fee, you need to do
so before your visa interview or filing an application for reinstatement, change of status, etc.

Keep your receipts along with other records pertaining to your nonimmigrant status. It will help to have a copy when:

= Applying for subsequent visas while continuing at the same exchange visitor program
= Applying for any work-related benefits

=  Entering the United States

= Filing a petition or application with CIS

ISSO — 06/15/2012
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How long will it take for me to pay the SEVIS 1-901 fee and get a receipt?

The length of time it takes to pay the SEVIS 1-901 fee and get a receipt depends on how long it takes for:
®=  You to get your Form 1-901 information and payment to SEVP
= SEVP to process the payment
= SEVP to deliver the receipt to the address you provided

Transferring a SEVIS 1-901 payment from one SEVIS ID # to another:

What are the basic rules for applying a SEVIS 1-901 fee payment from one SEVIS ID number to another?

The basic rules for moving a SEVIS 1-901 fee payment between SEVIS ID numbers are:

=  The SEVIS 1-901 fee must be moved between SEVIS ID numbers for the same individual
®=  An additional SEVIS 1-901 fee is not required (For more information, see the website)

= The SEVIS 1-901 fee amount for the new school or program must be less than or equal to the SEVIS 1-901 fee
already paid

®=  Only the exchange visitor may request the move

Follow the directions for requesting that SEVP move your fee payment.

What do | do if | paid on one SEVIS ID number and now want to participate in a different exchange visitor program?

If you have not received a visa or if you are visa exempt and have not applied for nonimmigrant status at the port of entry
(POE), you can apply the SEVIS 1-901 fee that you already paid to another Form DS-2019 if you meet the basic rules for
reapplying fees.

How do I ask SEVP to transfer the SEVIS 1-901 fee payment information from one SEVIS ID number to another?

If you want to transfer the SEVIS 1-901 fee payment information from one SEVIS ID number to another, you need to mail or
e-mail SEVP. SEVP will consider your request and determine if the fee can be transferred. See the section on the basic rules
for transferring fees.

Put Fee Transfer in the subject line of your request. Give us your name, date of birth, the SEVIS ID number that you
originally paid on and the SEVIS ID number you want to transfer the payment to. Explain why the fee needs to be
transferred. It will help speed your request if you include a copy of your original receipt or your receipt number. Include
information on how to contact you if there are any questions.

SEVP will review your request and determine if the fee can be transferred. However, SEVP is currently developing an
automated process for transferring fee payment information and recording the transfers in SEVIS. In the meantime, we will
review requests and maintain a manual record of the transfers.

In the interim, keep a copy of your SEVIS 1-901 fee receipt, the original Form DS-2019 used to pay it and your fee transfer
request. When you apply for any benefit where the SEVIS 1-901 fee will be verified, we suggest you provide a copy of this
documentation.

If you have questions regarding this process please contact the International Students & Scholars Office at Pace
University.
NYC Campus
Tel: (212) 346-1368
Email: mkrasnov@pace.edu
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