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Department Reviews:
Position Management Department 

Report HRREMT002
Monthly and or Bi-weekly

ESR Reviews:
Questions are communicated to and from the 

department.

ESR Submits:
Change for Updating,
Communicates to the 

department that the change is 
complete.

Department Reviews:
Position Management Department 

Report HRREMT002
for accuracy.

Department Sends:
Changes to ESR
by noon Friday
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Department Position Management Flowchart
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