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January 30, 2003 
 
Office of Naval Research 
Mr. Scott Bukovec   
800 North Quincy St. 
BCT #3, Room 424 
Arlington, VA 22217 
 
Dear Scott: 
 
Enclosed is the original facilities and administrative (F&A) cost rate proposal for Michigan 
Technological University (the University). Also enclosed is a copy of the University’s audited 
financial statements for the same fiscal year. The calculated rates are based on data for the fiscal 
year ended June 30, 2002. The F&A proposal was prepared with help from our consultant, 
MAXIMUS, based in Northbrook, Illinois. 
 
The calculated F&A cost rates based on data for the fiscal year ended June 30, 2002 are shown in 
Section B of the proposal.   
 

• The five year Organized Research (OR) rate history 
o The prior OR rate was 47% (July 1, 1995-June 30, 2000) 
o The current OR rate is 51% (July 1, 2000-June 30, 2003) 

• We are requesting four (4) different three (3) year rates beginning on July 1, 2003 and 
ending on June 30, 2006.  This is Fiscal Years 2004-2006. 

• We are requesting that all four (4) rates would be predetermined rates. 
• The four rates we are requesting are: 

o Instructional rate (55.0%) to be used for course development grants  
o Full research rate (56.5%) to be used for on-campus research projects. 
o Off-campus rate (26%) to be used for off-campus research projects. 
o Other Sponsored Programs rate (38.0%) to be used for public service type 

agreements. 
• We are only requesting the 26% capped rate on administrative costs. 

 
If you have questions concerning our proposal, please contact me at (906) 487-2436 or Mrs. Julie 
Seppala at (906) 487-2244. We look forward to hearing from you in the near future. 
 
Sincerely, 
 
 
Daniel D. Greenlee 
CFO/Treasurer of the Board of Control/Controller 
 
DDG/mfh 
 
cc: Defense Contract Audit Agency 
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General Information 
 
Enclosed in this proposal are the schedules that support the facilities and administrative (F&A) 
cost rates for Michigan Technological University (the University) based on the fiscal year ending 
June 30, 2002. The Comprehensive Rate Information System (CRIS)©, developed by 
MAXIMUS, was used to help prepare this proposal. Any questions regarding applications of 
CRIS should be directed to MAXIMUS. 
 
The enclosed schedules include both high level summaries as well as detailed schedules of the 
cost pools and allocation methodologies used. More detailed schedules and explanations can be 
provided at your request. See the Checklist section of this document for brief narratives of the 
schedules included in this packet. 
 
Below is the narrative that introduces the general methodology used in the F&A calculations. 
 
 

Organization Structure and Background 
 
The University was founded in 1885. It has approximately 5,500 students enrolled within the 
University’s major units: the College of Engineering, the College of Sciences and Arts, the 
School of Forest Resources & Environmental Science, the School of Business and Economics, 
and the School of Technology. 
 
Most of the organized research activity takes place at the Michigan Technological University 
campus.  However, a portion does take place at certain off campus sites. 
 
The University is considered to be a component unit of the State of Michigan because the 
Governor of the State appoints its Board of Control. 
 
 

Rate Schedules and Reconciliation 
 
The three rate schedules can be found in Section B of the F&A cost proposal. The rate schedules 
are based on actual costs for FYE June 30, 2002. 
 
All reconciliations as described in the Documentation Requirements are included in the 
appropriate sections of the proposal. Printed copies of the audited financial statements are also 
included with the proposal. Additional copies of the audited statements are available at 
http://www.admin.mtu.edu/acct/fin/. 
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Indirect Pools and Direct Bases 
 
Indirect pools and direct bases were developed in accordance with guidelines from OMB 
Circular A-21. All accounts were reviewed so that each account could be assigned to the correct 
pool or base. Final costs for each indirect cost pool and direct base are shown in Schedule C6. 
 

Cost 
Group 

MTU 
Assigned 

CPL Number 
 

Name 
 

Description 

Bldg: 005 Building Depreciation Actual costs identified to specific buildings 

 010 Capital Improvements Actual costs allocated on FTE’s 

Eqp: 050 Equipment Depreciation Actual costs identified to specific buildings 

Int: 090 Building Interest Actual costs identified to specific buildings 

O&M: 105 Utilities Actual costs identified to specific buildings 

 106 KRC O&M Actual costs identified to KRC space 

 110 Building Specific O&M Actual costs identified to specific buildings 

 115 Auxiliary O&M Actual costs identified directly to auxiliary 
cost pool 

 125 Dept. Paid O&M Costs that benefit specific departments 

 130 Building Maintenance Costs allocated to a set of benefiting 
buildings 

 135 Campus-wide O&M Costs that benefit the campus 

G&A: 200 General & 
Administration 

G&A costs that benefit all activity 

DA: 3xx Deans Offices Admin. Costs for Deans 

 4xx Academic Departments Admin. Costs for academic department DA 

SPA: 600 Sponsored Projects 
Admin. 

Admin. Costs for the sponsored projects 
admin. Function 

SSA 700 Students Services 
Admin. 

Costs allocated to instruction only 

Libr: 800 Library Costs for the University library 

Instr: 900 Instruction Direct costs (MTDC) of instruction 
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Indirect Pools and Direct Bases (continued) 
 

Cost 
Group 

MTU 
Assigned 

CPL Number 
 

Name 
 

Description 

Res: 910 Organized Research Direct costs (MTDC) of organized research 

 911 Organized Research – 
KRC 

Direct costs (MTDC) of KRC organized 
research 

 912 Organized Research – 
Field Research 

Direct costs (MTDC) of organized field 
research 

OIA: 920 Public Service/OSA Direct costs (MTDC) of other sponsored 
activity 

 930 Other Institutional 
Activities 

All other allowable direct costs that draw 
overhead are included as OIA 

 931 Other Inst Act-
Unallowable 

Unallowable direct costs that draw 
overhead 

 970 Auxiliary Operations Auxiliary Operations 
 

Unallowable Costs 
 
All unallowable expense items were reclassified into a separate Other Institutional Activity 
(OIA) direct base (see C3 and C4 – Transfer from Admin Cost Pools) and were allocated their 
share of overhead. All unallowable departments (such as University Relations and Development 
Office) and unallowable Dean’s costs were also reclassified into the separate Other Institutional 
Activity direct base (see C4) and were allocated their share of overhead. 
 

Treatment of Space 
 
Building Depreciation, Equipment Depreciation, Interest, and Operations and Maintenance 
related costs are allocated to cost pools based on the functional use of space. In order to make 
these allocations, a comprehensive space survey was conducted by the University. 
 
Any space that was indicated as Organized Research was required to be supported with an 
organized research account or grant number. The distinction between Organized Research and 
Departmental Research was described in the directions for the space survey.  Copies of the 
directions and guidelines can be found in Schedule N3. 
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 held September 18 at the Rozsa Center. 
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A1 – Certificate of F&A Costs 
(A21 : K2B) 

 
This is to certify that to the best of my knowledge and belief: 
 
1. I have reviewed the F&A cost proposal submitted herewith; 
 
2. All costs included in this proposal as of June 30, 2002, to establish billing or final F&A 

costs rate for the period July 1, 2003 to June 30, 2006, are allowable in accordance with 
the requirements of the Federal agreement(s) to which they apply and with the cost 
principles applicable to those agreements. 

 
3. This proposal does not include any costs which are unallowable under applicable cost 

principles such as (without limitation): advertising and public relations costs, 
contributions and donations, entertainment costs, fines and penalties, lobbying costs, and 
defense of fraud proceedings; and, 

 
4. All costs included in this proposal are properly allocable to Federal agreements on the 

basis of a beneficial or causal relationship between the expenses incurred and the 
agreements to which they are allocated in accordance with applicable requirements. 

 
I declare under penalty of perjury that the foregoing is true and correct. 
 
 
Institution:  Michigan Technological University 
 
Signature:     
 
Name of Official: Daniel D. Greenlee 
 
Title:    CFO/Treasurer of the Board of Control/Controller 
 
Date of Execution: January 30, 2003 
 



 
Section A - Page 2 

A2 – Certificate of Final Indirect Costs 
(62 FR 239) 

 
This is to certify that I have reviewed this proposal to establish final indirect cost rates for Fiscal 
Year 2002 and to the best of my knowledge and belief: 
    
 (1) All costs included in this proposal to establish final indirect cost rates for the period July 

1, 2003 to June 30, 2006 are allowable in accordance with the cost principles of the 
Federal Acquisition Regulation (FAR) and its supplements applicable to the contracts to 
which the final indirect cost rates will apply, and 

 
 (2) This proposal does not include any costs to which are expressly unallowable under 

applicable cost principles of the FAR or its supplements. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
  
 
Institution:  Michigan Technological University 
 
Signature:     
 
Name of Official: Daniel D. Greenlee 
 
Title:    CFO/Treasurer of the Board of Control/Controller 
 
Date of Execution: January 30, 2003 
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A3 – Additional Certifications & Assurances 
 
This is to certify that I have reviewed the University’s Facilities and Administrative Cost 
Proposal for Fiscal Year 2002 and attest to the following: 
 

Assurance that Federal Funds are not Used to Subsidize Industry and/or Foreign Government 
Programs [A-21 G1a(3)]  

 
The fund accounting system used by the University prevents subsidizing industry and/or foreign 
government programs.  Restricted funds, including federal awards, are recorded in separate 
funds.  Direct expenditures from these funds are restricted to the exclusive purpose of the award.  
Since all restricted funds are allocated to the major functions of the University (Instruction, 
Research, Other Institutional Activities and other bases), the appropriate share of indirect costs is 
allocated to Industry and/or foreign government expenditures regardless of whether or not 
overhead is charged on the actual activity. 

 
Certificate of Lobbying (A-21 J24) 

To the best of my knowledge and belief, the subject proposal complies with the requirements and 
standards of OMB Circular A-21, Section J24 Lobbying, in that any institutional costs associated 
with activities defined as lobbying have been treated as other unallowable activity costs as 
required by this section. 

 
Certificate of Use Allowance or Depreciation (A-21 J12e) (FOR ONR SCHOOLS) 

To the best of my knowledge and belief, the depreciation included in the subject proposal is 
supported by adequate property records and physical inventories taken at least once every two 
years to ensure that the assets exist and are usable, used, and needed. 

 
Compliance with 26% Administrative Cap Requirements (21 G8a) 

The administrative costs of the University as covered by the relevant parts of Section F of A-21 
(General Administration and General Expenses, Department Administration, Sponsored Project 
Administration) do not exceed 26% of organized research in the proposal covered by this 
certification.  

 
Assurance that Amounts Equal to Federal Reimbursement of Depreciation or Use Allowance 
have been Expended or Reserved to Acquire or Improve Research Facilities [A-21 J12f(2)] 

The University assures that an amount equivalent to what the University receives from federal 
agreements for depreciation reimbursed at the full negotiated rate and in the year covered by the 
subject proposal, has been or will be in the next five years spent for the liquidation of the 
principal of debts incurred to acquire assets used directly for organized research or to acquire, 
repair, renovate, or improve buildings and/or equipment directly used for organized research.  
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Assurance on Executive Compensation 

To the best of my knowledge and belief, the University is in compliance with any applicable 
limitations on individual compensation charged to federal awards. 
 
 
 
Institution:  Michigan Technological University 
 
Signature:     
 
Name of Official: Daniel D. Greenlee 
 
Title:    CFO/Treasurer of the Board of Control/Controller 
 
Date of Execution: January 30, 2003 
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Rate Schedules 
 
This section includes three rate schedules (Instruction, Organized Research, and Other 
Sponsored Programs) based on actual costs for FYE June 30, 2002. In recognition of the 26 point 
administrative cap, each rate schedule has been subdivided between the Administrative and 
Facilities components. 
 
Three different bases are used when computing the rate components. The “All” base includes 
activity that takes place both on and off campus and is used to calculate the Administrative 
components (excluding SPA).  
 
The “Sponsor” base is used when computing the SPA component.  It includes the MTDC of all 
externally sponsored grants and contracts.  
 
The “On” campus base includes activity that takes place in the University facilities. The “On” 
campus base is used when calculating the Depreciation, Interest, Operations & Maintenance, and 
Library components because only on campus projects benefit from these components. 
 

Organized Research Rate History 
 

  ONR  DHHS 
  Proposed Current  Prior Prior 
Base Years: FY2002 FY1999  FY1994 FY1991 
       
Administrative:      
 Capped 26.00% 26.00%  26.00% 26.00%
 Subtotal 26.00% 26.00%  26.00% 26.00%
       
Facilities:      
 Buildings 6.17% 6.47%  4.00% 5.20%
 Equipment 3.86% 4.10%  6.00% 6.60%
 Interest 7.69% 0.97%  n/a n/a
 O&M 11.94% 12.63%  10.00% 8.40%
 Library 0.93% 0.94%  1.00% 0.80%

 
Voluntary 
reduction -0.09% -0.11%  0.00% 0.00%

 Subtotal 30.50% 25.00%  21.00% 21.00%
       
On Campus Rate 56.50% 51.00%  47.00% 47.00%
       
Off Campus rate 26.00% 26.00%  26.00% 26.00%
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Component changes greater than 10% 
 
The only rate component that increased more than 10% in comparison to the FY99 rate proposal 
is the Interest expense component (0.97% to 7.69%).  This is due to the inclusion of $3,069,989 
of interest paid by the Michigan State Building Authority (SBA) on behalf of MTU.  The 
university did not include this allowable expense in previous rate proposals.  Details of the SBA 
interest expense are included in Section F – Interest Schedules narrative. 









 

 

 
 
 
 

Section C 
 

Reconciliation and 
Stepdown Schedules 

 
 

 
 
 
 
 
 
 

 
Fall on Campus. 



 
Section C - Page 1 

Reconciliation and Stepdown Schedules 
 
This section includes six schedules (C1 through C6) which describe the flow of costs from the 
financial statements, to the A-21 Exclusions, to the reclassification to A-21 cost groups, and to 
the final stepdown of costs. These schedules are summarized into A-21 cost groups and do not 
reflect the individual cost pools which comprise each cost pool group. Individual cost pool data 
is supported throughout the remainder of the rate proposal. 
 
The six schedules are described below: 
 
C1 Costs from the audited financial statements for the University are summarized by 

financial statement categories. All reconciling items are shown in order to arrive at the 
costs used in the rate calculation. The bottom row represents the total per the proposal 
and is used as the starting point in Schedule C2. 

 
Copies of the audited financial statements are included as a separate enclosure. The 
Statement of Revenues, Expenses, and Changes in Net Assets on pages 12 and 13 lists by 
expense category the financial statement amounts that are reconciled on Schedule C1.   

 
C2 Costs from Schedule C1 are summarized by financial statement categories in the first 

section of this schedule. The next section shows A-21 exclusions by financial statement 
category are subtracted, and the net result is used as the starting point for Schedule C3. 

 
C3 Costs from Schedule C2 are summarized by financial statement category at the top of the 

schedule. Reclassifications to A-21 cost groups are summarized for each financial 
statement category. Results by A-21 cost group are summed into the final column and are 
used as the starting point in Schedule C4.  Reclassification of accounts into A-21 cost 
groups required a review of every account. Additional detail on the reclassification of 
accounts is available upon request. 

 
C4 Costs from Schedule C3 are summarized by A-21 cost group on the first line of the 

schedule. Adjustments and Transfer groupings and the reclassification of departmental 
administration are shown in summary. Final costs are shown on the last line and are the 
starting point for the stepdown in Schedule C5. 

 
C5 Final costs and allocation results for indirect cost groups from Schedule C4 are shown in 

a traditional stepdown format. Detailed documentation that supports the stepdown is 
supported throughout the remainder of the rate proposal.  

 
C6 This schedule shows final costs for each individual cost pool and direct base and ties to 

the results from Schedule C4. 
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Building Charges Schedules 
 
This section includes the supporting schedules for the allocation of building charges.  Building 
depreciation was calculated for all buildings and improvements based on the following table and 
a 10% salvage value, with the exception of Land Improvements and Infrastructure. All federal 
funds have been removed. 
 

Classification  Useful Life  
Salvage 
Value 

Land Improvements  20 years  0% 

Infrastructure  20 years  0% 

Buildings  40 years  10% 

Building Components  20 years  10% 

Building Improvements  20 years  10% 

Building Fixtures  10 years  10% 
 
The schedules listed below support the building component in the proposal: 
 
D1 Building Calculation by class.  This schedule supports the building costs used as the 

starting point for the building charges calculation.  The final column represents the final 
building charges used in the allocation of buildings. 

 
 
D2 Summary of Building Cost Group Stepdown.  This schedule summarized the 

allocation results of the Building cost pools that are used in the proposal.  The allocation 
results of the two cost pools are shown in Schedules D3 and D4. 

 
 
D3 Allocation of Building Depreciation.  Shows allocation of building depreciation to cost 

groups on a building-by-building basis. 
 
 
D4 Allocation of Capital Improvements.  Shows allocation of capital improvements to cost 

groups on the basis of FTE’s.  Student FTE’s are allocated to Instruction and Employees 
are allocated to all functions on the basis of salaries and wages. 
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Reconciliation to the Financial Statements: 

 
Amount per Financial Statements, 
Cost of Capital Assets 

See page 21 of the footnotes to the 
audited financial statements. 

 Buildings $   205,472,000  
 Land improvements & 

Infrastructure 10,069,000  
  0  
Total per Financials 215,541,000  
   
Amount per F&A proposal (215,604,226) See Building Cost, Schedule D1. 
Difference $           63,226
 

Unrecognized difference – general 
ledger vs. fixed assets subsidiary 
ledger. 
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Chemistry professor Sarah Green works 
 in her lab with a couple of undergrads. 
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Equipment Charges Schedules 
 
This section includes the supporting schedules for the allocation of equipment charges.  The 
average useful life is specified by the University records and the actual historical data was used.  
Equipment depreciation was calculated for all equipment using the straight-line method with a 
0% salvage value. All federal funds and other sponsored funds used to purchase equipment have 
been eliminated. 
 

Classification  Useful Life 

Computer Equipment  5 years 

All Other Equipment  7 years 
 
The schedules listed below support the equipment component in the proposal: 
 
E1 Equipment Calculation by Class.  This schedule supports the equipment costs used as 

the starting point for the equipment charges calculation.  The final column represents the 
final equipment charges used in the allocation of equipment. 

 
E2 Summary of Equipment Cost Group Stepdown.  This schedule summarizes the 

allocation results of the Equipment cost pool that is used in the proposal.  The allocation 
results of the cost pool is shown in Schedule E3. 

 
E3 Allocation of Equipment by Building.  Shows allocation of equipment to cost groups.  

Square footage by building is shown in Schedule H1 – Square Footage by Building.  
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Reconciliation to the Financial Statements: 
 

Amount per Financial Statements, 
Cost of Capital Assets 

See page 21 of the footnotes to the 
audited financial statements 

 Equipment $   85,731,000  
Add: Library books 4,696,390  
 Mineral collections 3,226,756  
Less: Deferred financing costs (461,292)  
Adjusted total per Financials 93,192,854  
   
Amount per F&A proposal (92,942,139) See Equipment Cost, Schedule E1 
Difference $       250,715   

 
 
Reconciliation of Difference: 
 

Timing difference of equipment 
postings to the general and 
subsidiary ledgers 

$     250,715 Net cost of items included on the 
general ledger at June 30, 2002, but 
not posted to the fixed asset 
subsidiary ledger until FY2003. 

Total Difference $    250,715  
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The Dow Environmental Sciences and Engineering Building.



 
Section F - Page 1 

 

Interest Schedule 
 
This section includes the supporting schedule for the expense and allocation of the interest cost 
pool.  The schedule listed below supports the Interest component in the proposal: 
 
F1 Allocation of Building Interest.  Shows direct assignment of building interest to cost 

groups on a building-by-building basis.  Square footage by building is shown in Schedule 
H1 – Square Footage by Building. 

 
There are three different interest expense amounts used in this report.  The first interest expense 
is the amount reported in the Non-operating Revenues (Expenses) section of the audited financial 
statements.  The second interest amount included in this report is the interest paid by the 
Michigan’s State Building Authority (SBA) on behalf of the University.  The amounts presented 
below were given to us by the SBA.  These are the annual amounts for FY2002. 
 

SBA Bond Interest Applicable to MTU Projects 
 

Project Bond Bond Interest 
 Issue 7/1/01 - 6/30/02 

   
Ecosystem Sciences 2001 I      $   403,129 
Performing Arts 2001 I 268,753 
Environmental Science 1999 I 1,340,274 
Mineral Materials Bldg 1993 I 1,057,831 
Total paid by State of MI  $3,069,989 

 
The third interest expense item included in the Interest cost pool is the amortization of the 
deferred financing costs.  This amount ($26,713) was actually part of the depreciation 
(amortization) expense on the audited financial statements. 
 
Reconciliation to the financial statements:  
 

Amount per Financial Statements, 
Interest expense 

$   282,000 See page 13 of the audited 
financial statements. 

Interest not included in the F&A   
proposal 

(23,219) Interest on capital 
equipment leases. 

MISBA Interest 3,069,989 See detail above. 
Interest included with depreciation 

on the Financial Statements 
26,713 Amortization of deferred 

financing costs. 
Amount per F&A proposal $3,355,483  
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Operations and Maintenance Schedules 
 
This section includes the supporting schedules for the expense and allocation of the operations 
and maintenance (O&M) cost pools.  There are credits for work orders requisitioned to the MTU 
Building Maintenance department.  The credit amounts are treated in aggregate and included in 
the Campus-wide O&M pool. Operations and Maintenance (O&M) has been sub-divided into 
seven (7) specific areas: Utilities, Keweenaw Research Center (KRC) O&M, Building Specific 
O&M, Auxiliary O&M, Department Paid O&M, Building Maintenance, and Campus-wide 
O&M. The schedules listed below support the operations and maintenance component in the 
proposal: 
 
G1 Summary of Operations and Maintenance Cost Group Stepdown.  This schedule 

summarizes the allocation results of the seven O&M cost pools that are used in the 
proposal.  The allocation results of the seven cost pools are shown in schedules G3 
through G9. 

 
G2 Final Costs by Department – All O&M Pools.  This schedule shows the department 

detail for all operations and maintenance cost pools.  
 
G3 Allocation of Utilities.  All utility expenses have been pooled together and exact 

amounts are identified to each building based on meter readings. Auxiliary and KRC 
utilities were separated to their respective cost pools.  Amounts by building are then 
allocated according to the functional use of space for each building. 

 
G4 KRC O&M.  This pool includes external payments for equipment maintenance to 

outside vendors as well as work orders requisitioned to the MTU Building Maintenance 
department and utilities. KRC-paid-for charges are allocated based on the functional use 
of space for KRC. 

 
This schedule shows the allocation of KRC O&M costs to cost groups on a building-by-
building basis.  Square footage by building for KRC is shown in Schedule H1 – Square 
Footage by Building.  

 
G5 Allocation of Building Specific O&M.  This pool includes non-capitalized plant 

accounts which represent renovations and repairs to specific buildings.  These amounts 
are allocated to the buildings to which they correspond.  Square footage by building is 
shown in Schedule H1 – Square Footage by Building. 

 
G6 Allocation of Auxiliary O&M.  These costs are assigned 100% to the Auxiliary Cost 

Pool. 
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G7 Allocation of Department Paid O&M.  This pool includes external payments for 
equipment maintenance to outside vendors as well as work orders requisitioned to the 
MTU Building Maintenance department.  Department paid for charges are allocated 
based on the functional use of space for the equipment. 

 
This schedule shows the allocation of O&M costs paid directly out of academic 
departmental budgets to cost groups on a department by department basis.  Square 
footage by department is shown in Schedule H2 – Square Footage by Department. 

 
G8 Allocation of Building Maintenance.  Building maintenance costs are allocated to 

benefiting buildings according to the functional use of space for each building.  
 
G9 Allocation of Campus-wide O&M.  This schedule shows the allocation of O&M costs 

benefiting the entire University to cost groups on a building-by-building basis.  Square 
footage by building is shown in Schedule H1 – Square Footage by Building.  
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Space Schedules 
 
Building, equipment, interest, and operations & maintenance related costs are allocated on the 
basis of functional use of square footage. A space survey was conducted of the entire University 
to reflect the functional use of space for the fiscal year July 1, 2001 through June 30, 2002. Any 
space classified as organized research space was required to be supported by the account/grant 
number occupying that space. If space was classified as organized research, but no account was 
indicated, that room was re-surveyed. If an account number could still not be identified, the room 
was not classified as organized research space.  
 
Final space results are summarized in two formats: 
 
H1 Square Footage by Building.  This schedule summarizes the square footage on a 

building-by-building basis.  
 
H2 Square Footage by Department.  This schedule summarizes square footage on a 

department-by-department basis. 
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General and Administration 
 
This section includes the supporting schedules for the expense and allocation of the general and 
administration (G&A) cost pools.  The schedules listed below support the G&A component in 
the proposal. 
 
I1 Summary of General and Administration (G&A) Cost Group Stepdown.  This 

schedule summarizes the allocation results of the two G&A cost pools that are used in the 
proposal.  The costs that comprise the pools are shown in Schedule I2 and the allocation 
results of the cost pools are shown in Schedule I3.  

 
I2 Final Costs by Department – G&A.  This schedule shows the department detail for 

general and administration cost pools. 
 
I3 Allocation of General Administration.   Shows allocation of university wide general 

administrative costs to benefiting cost groups.  These costs are allocated on the basis of 
MTC for all University activity. 

 
Note: All unallowable costs (e.g. entertainment expense) and functions (e.g. alumni office, 
government relations) were either excluded from the entire rate calculation or were reclassified 
to Other Institutional Activity (OIA) and were allocated a share of overhead costs.  The 
President’s office was entirely excluded for a conservative calculation. 
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Women in Engineering allows high school sophomore/junior 

 women to investigate careers in engineering and science. 
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Departmental Administration Schedules 
 
This section includes the supporting schedules for the expense and allocation of the departmental 
administration (DA) cost pool group.  The schedules listed below support the DA component in 
the proposal: 
 
J1 Final costs by Department – Dean’s Office Pools. This schedule shows the department 

detail for all of the Dean’s cost pools. 
 
J2 Allocation of Departmental Administration by College.  This schedule summarizes the 

DA allocation by school.  The detailed results by department are shown in Schedule J3. 
 
J3 Allocation of Departmental Administration by Department.  This schedule shows the 

accumulation of both the Dean’s Office administration from J1 and the Academic 
Department DA, as well as the final allocation results. A portion of the Academic 
Department DA is calculated according to a Direct Charge Equivalent (DCE) 
methodology for clerical and general support salaries (see description below).  The DCE 
calculation can be documented with a variety of schedules and formats.  We will provide 
additional detail on the DCE/DA component of the rate upon request. 

 
J4 Department Administration by Title.  This schedule summarizes the labor and non-

labor expense by department.  Labor is further summarized by Faculty and Professional 
(F&P), Technician, Professional Administrative, and General Support salary groupings. 

 
J5 Sample DCE/DA Calculation.  This schedule shows the DCE/DA calculation for 

Department 22500 – Electrical and Computer Engineering. 
 

Explanation of Schedule J4 
Schedule J4 is designed to summarize labor by Faculty and Professional (F&P), Technician, 
Professional Administrative, and General Support salaries.  Note that there are situations where 
this schedule will document “Payroll not used in DCE.”  This documentation is necessary 
because there are situations where salaries are part of MTDC, but are not used (and subsequently 
not categorized) in the DCE calculation.  
 
Finally if a department does not have DCE/DA calculation performed for it, then all salaries 
associated with the department would be categorized as “Payroll not used in DCE.”  
 
Any other situations can be documented with complete audit trails upon request. 

 



 
Section J - Page 2 

Description of Direct Charge Equivalent (DCE) Methodology 
 
The DCE methodology was used to calculate a portion of the Departmental Administration (DA) 
rate component. A unique DA cost pool is established for each academic department.  Within 
each of these cost pools, five separate components are calculated: 
 

1. 100% Administrative salaries and wages 
2. DCE for General Support salaries and wages 
3. 3.6% Faculty and Professional Allowance 
4. Prorated share of employee benefits 
5. DCE for other operating supplies and expense 

 
Administrative and General Support Salaries and Wages 

 
The first two components, Administrative and General Support salaries and wages are 
determined through a review of the institution’s payroll system.  Job positions for each academic 
department that are defined as professional administrative are categorized as 100 percent 
departmental administration. 
 
Job positions per each academic department which are defined as General Support (e.g. 
secretaries, office clerks, etc.) and Faculty and Professional (e.g. professors, departmental 
chairpersons, laboratory directors, scientists, graduate and research assistants, etc.), and have 
been direct charged to sponsored agreements, are used to calculate a direct charge equivalent 
(DCE). 
 
The DCE ratio is defined as General Support salaries and wages charged to sponsored 
agreements, divided by Faculty and Professional salaries and wages charged to sponsored 
agreements.  The DCE ratio is computed on a department by department basis. 
 
The DCE ratio is then compared against the actual General Support salaries and wages and the 
actual Faculty and Professional salaries and wages (less the 3.6 percent Faculty Administrative 
Allowance) which have been charged to each department’s general operating fund. 
 
When the DCE ratio is less than the ratio calculated for the general operating fund for a given 
department, and excess or residual of General Support salaries and wages exists within the 
general operating fund.  This excess is treated as DA and is transferred to the DA pool.  When 
the DCE ratio is greater than the ratio calculated for the general operating fund, no excess 
General Support salaries and wages exists and no transfer is made 5to the DA cost pool. 
 
The important assumption underlying this methodology is that the General Support salaries that 
support the F&P salaries within the general operating fund can be in the same proportion as the 
General Support salaries that support the F&P salaries for sponsored agreements. 
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Faculty and Professional 3.6% Allowance 

 
The next component, Faculty and Professional (F&P) allowance is determined by taking the 
modified total direct costs (MTDC), less the Administrative salaries and wages, General Support 
salaries and wages, and all other DA items, and multiplying the result by the 3.6% Faculty 
Administrative Allowance (FAA). The resulting amount of the F&P allowance is then transferred 
from the general operating fund to the DA cost pool. 
 

Employee Benefits and Other Operating Supplies and Expense 
 
The final two components, Employee Benefits and Other Operating Supplies and Expense are 
determined by taking a prorated share of each.  Benefits are determined by applying the 
department benefit rate to salaries that were reclassified to the DA pool.  Other Operating 
Supplies and Expense are determined by using one of the following two methodologies: a) a 
separate DCE ratio equal to supplies and expense charged to sponsored agreements, divided by 
all salaries and wages charged to sponsored agreements is calculated and applied to the general 
operating fund, or b) a simple ratio of DA salaries divided by total non-sponsored salaries is 
calculated and directly applied to supplies and expense paid from the general operating fund. 
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Section K - Page 1 

Sponsored Projects Administration Schedules 
 
This section includes the supporting schedules for the expense and allocation of the sponsored 
projects administration (SPA) cost pool.  The schedules listed below support the SPA component 
in the proposal: 
 
K1 Final Costs by Department – Sponsored Projects Administration.  This schedule 

shows the department detail for SPA costs. 
 
K2 Allocation of Sponsored Projects Administration.  Shows allocation of SPA costs to 

benefiting cost groups.  These costs are allocated on the basis of sponsored MTDC.  
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Ford Motor Company  

at the Co-op/Intern Fair.
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Student Services Administration Schedules 
 
This section includes the supporting schedules for the expense and allocation of the student 
services administration (SSA) cost pool.  The schedules listed below support the SSA component 
in the proposal: 
 
L1 Final Costs by Department – Student Services Administration.  This schedule shows 

the department detail for SSA costs. 
 
L2 Allocation of Student Services Administration. Shows allocation of SSA costs to 

benefiting cost groups. These costs were allocated 100% to Instruction.  
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Students doing research at the J. R. Van Pelt Library. 
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Library Schedules 
 
This section includes the supporting schedules for the expense and allocation of the Library cost 
pool.  These schedules listed below support the library component in the proposal: 
 
M1 Summary of Library Cost Group Stepdown.  This schedule summarizes the allocation 

results for the library cost pool.   
 
M2 Final Costs by Department – Library.  This schedule shows the department details for 

the library costs. 
 
M3 Allocation of Library.  Shows allocation of university library costs to benefiting 

Student, Professional, and Other categories based on full-time equivalents (FTE’s).  The 
Student portion is allocated to Instruction, the Professional portion is allocated to 
benefiting cost groups based on the basis of salaries and wages, and Other, representing 
any outside users of the library, is allocated to OIA. 
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Winter Carnival is an annual MTU Tradition. 
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Other Space Data Requests 
 

This section includes the additional space data requests that support specific data 
requirements of the Federal Government. 
 
N1 Square Footage by School/Department/Building  This schedule summarizes square 

footage by school, department, and building. 
 
N2 Square Footage by School/Building/Department  This schedule summarizes square 

footage by school, building, and department.. 
 
N3 Documentation and instructions Included in this document are our Space Survey Table 

of Contents, Instructions, and the Definitions from our Space Survey web site.  A sample 
Space Survey Form is available upon request.  All of our Space Survey information is 
available at the following web site: http://www.admin.mtu.edu/fm/fm/space . It has been 
password protected to protect the floor plans, so please honor the privacy of this 
information.  To access the information, the user name is spacesurvey, and the password 
is gottado. 




























































































	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



