Purchase Orders

Purchase Order Processing

Dl with the budget checking process

Yes—s tequests budget
transfes

Meed for purchase
ordar

Does depl decide o
continue with
purchase?

Approved
requisition sent to
Purchasing

¥

e e oo U8 pine Pl s
i
in Bannar requisiion: Banner

Y

Requisition Are there enough ¥
Are there enough ¥ alectronically available funds? s
available funds? ®5®  approved by
depariment ¥
'I Requisition
i # approved by fund
* accountant
Mo
Purchasing ;
] Does Purchasing lﬁfmsgia;::r
Department Yes notify dept “i'ﬂck trying to submit Purchase order
receives Banner of funds? requisition created by
waming when Purchasing
attempting to
submit requisition e
Requisition
p——»  completed by L
e PIJI‘ChEISiﬂ.g Standard
purchasing and
acoounting
¥ L] HOCESSes
- Department Fund accountant continue fro hare
ignores waming .| receives warning
and completes when reviewing k.
requisition approval gueus
departmen H PR 4 END
declde o continue ¥
with purchase?
Fund accountant
natifies
i o departiment of lack
of funds
Yes
l Requisition
cancelled
Depariment
requesis budget
transfer
END
Yes Was this an online

requisition’?



