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To be completed by all Academic / Research Employees before leaving the University or transferring to another department.
See Safety, Health and Environmental Policies: Section 3.3 Employees and Graduate Students Leaving the University or Department Transfers
Name:
4During your employment at Michigan Tech, did you conduct work in a laboratory, shop or a 
similar facility either on or off campus?  (This does not include departmental computer labs or your office.)  
Did you conduct your research in a laboratory or other facility?
4Did you have responsibility for equipment or instruments while working at MTU?  
Did you use equipment/instruments for your graduate research?
List the equipment/Instruments that you used for your work (both on and off campus) 
Equipment / Instrument 
Property tag
Location 
(building room)
Transferred to (Responsible Person)
Signature / Initials of Responsible Person
4Did you use any chemicals or other hazardous materials while working at MTU?  
(This includes paints, adhesives, solvents, fuel, radioisotopes, nanomaterials, biologicals, etc.)
Did you use chemicals / hazardous materials during your graduate research?
4Are there any surplus chemicals or other hazardous materials remaining 
from your work? (in original containers or aliquots of bulk chemicals/materials)
Are there surplus chemicals in original containers remaining from your research?
Check ALL that Apply
Chemical
Location 
(building room)
Transferred to (Responsible Person)
Signature / Initials of Responsible Person
4During your work at Michigan Tech, did you create or use any samples, standards, chemical aliquots, prepared reagents, stock solutions, working dilutions, products, and/or other materials  ?
Did you create samples or other materials during your research?
4Will any of the items that you created or used during your work be retained for future use by others?
Will any samples or other materials you created be retained for future use?
Check ALL that Apply
Sample / Description
Location 
(building room)
Transferred to (Responsible Person)
Signature / Initials of Responsible Person
Signed by: 
Submit a digital copy of the  completed and signed form to ehs@mtu.edu.  
Departments retain the original copy of three years.
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