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 Laboratory Inspection Form
General Safety
Yes
No
NA
Comments
1
Doors controlling access to the laboratory are closed at all times and locked when the laboratory is not occupied. Access is limited to individuals authorized to work in the laboratory.
2
Laboratory furniture is capable of supporting anticipated loads and uses.
3
All laboratory surfaces and equipment are accessible for cleaning.
4
Spaces between benches, cabinets and equipment are accessible for cleaning.
5
Bench tops are impervious to water and resistant to heat, organic solvents, acids, alkalis and other chemicals.
6
Laboratory windows that open to the exterior are fitted with screens.
7
Appropriate PPE including but not limited to laboratory coats and safety glasses (depending on SOP directions) are worn in the lab and are removed before leaving the laboratory.
8
Gloves appropriate to the risk are worn to protect hands from contact with hazardous materials.
9
Eye and face protection is used whenever there is a potential for exposure to splashes or sprays from hazardous material.
10
Eating, drinking, smoking, handling of contact lenses, applying cosmetics and storing food for human consumption is not permitted in the laboratory.
11
All disposable sharps (needles, scalpels, glass pipettes) are discarded into designated puncture-resistant containers specifically designed for sharps disposal.
12
All persons entering the laboratory are advised of potential hazards and meet specific entry and exit requirements.
13
A laboratory-specific manual defining laboratory policies and procedures is available and accessible.
14
A laboratory risk assessment has been conducted to identify potential risks and define procedures that will be used to minimize those risks. 
15
All individuals working in the laboratory should have appropriate training and should follow standard laboratory practices to minimize the risks associated with their work.
Note:  The laboratory's principal investigator is responsible for ensuring that laboratory personnel are trained and understand the risks associated with their work.  
16
Hazard signs with emergency contact information are posted at the entrance to the laboratory and should incorporate the universal biohazard symbol when infectious agents are present.
17
In rooms equipped with automatic sprinkler systems, sprinkler heads are unobstructed.  All furniture and other materials are located beneath a plane that is 18 inches below the level of the sprinkler heads.
18
In areas where items are stored or placed overhead, there is access to a 
type II or better step ladder or a similar device.
19
All hazardous liquids are stored at or below eye level.
20
A First Aid kit is available to deal with minor injuries that may be sustained in the laboratory.  Contents are in date. No aspirin or other pain relievers. 
21
A sink is available for hand washing.
22
Appropriate containers are available for the disposal of biohazardous waste, sharps and broken glass.
Housekeeping
Yes
No
NA
Comments
1
Paper and other combustible materials are properly stored.
2
The laboratory is well maintained, with work and storage areas organized for safe and efficient use.  Drawers and cabinets are closed when not in use.  Access to exits and safety equipment is unobstructed.  
3
Work areas are neat, clean and organized.
4
Aisles, work surfaces, floors, enrty and exits are uncluttered with no tripping hazards.
5
Materials and equipment stored in an unobstructed fashion in respect to people working in the lab and adequate storage provided for materials, tools, PPE.
Safety Equipment
Yes
No
NA
Comments
1
Fire extinguisher has current inspection tag and is sealed.
2
Fume hood has current OSHS inspection certificate.
3
Fume hood sash is in the closed position when not in use and if used for storage, should be labeled so and not used until the storage is removed.
4
Spill kits (Chemical/Biological) are available and are appropriate for the type of work being done in the lab.  
Electrical Safety
Yes
No
NA
Comments
1
Electrical panes have a 36" clearance in front of the panel.
2
All disconnects/breakers are correctly labeled.
3
Electrical outlets near sinks and other wet areas are protected by a ground fault circuit interrupter.
4
All electrical power cords are in good condition (no exposed wires or frayed cords).	
5
No extension cords are used in place of fixed wiring.   (a surge protector/power strip may be acceptable for computer and other electronic equipment).	
6
Electrical cords across walkways are protected.and there are no trip hazards.
Chemical Safety: 
Yes
No
NA
Comments
1
Safety Data Sheets are available for all chemicals used in the laboratory.  Instructions for accessing Safety Data Sheets are posted.  
2
There is a written Chemical Hygiene Plan detailing the policies and procedures for the safe transport, storage, use and disposal of chemicals used in the laboratory.
3
The eyewash and emergency shower are in good working condition and freely accessible.
4
Hazardous chemicals including working solutions on the bench have appropriate labels.
5
All containers are labeled with contents (spelled out), including those with nonhazardous contents.
6
Acids and Bases are appropriately stored.
7
All laboratory refrigerators are labeled with respect to hazardous materials being stored. Food storage is prohibited. 
8
All compressed gas cylinders are securely stored, upright and capped if not in use.
9
Chemical storage shelves and chemical containers are in good condition.
10
All waste chemicals are stored in appropriate leak-proof containers. RCRA status, start date, and contents on label. Waste not stored beyond 365 days.
11
Flammable liquids are stored safely in the flammable cabinets which are labeled appropriately.
Biological Safety:  Biosafety Level 1 (Practices)
Yes
No
NA
Comments
1
Gloves are changed when contaminated or integrity is compromised. 	

2
Gloves used for work with hazardous biological materials are discarded as biohazardous laboratory waste.
3
Mechanical devices are used for all pipetting procedures. 
4
Needles are not bent, sheared, broken, recapped removed from syringes or otherwise manipulated by hand before disposal.
5
Broken glassware is never handled directly and is removed using a brush, dustpan, tongs or forceps and placed in appropriate containers for disposal.
6
All procedures are performed in a manner that minimizes splashes and/or the creation of aerosols.
7
Work surfaces are decontaminated after completion of work and after any spill or splash of potentially infectious material.	
8
All cultures, stocks and other potentially infectious materials are decontaminated prior to disposal.	
9
Materials to be decontaminated outside the immediate laboratory are placed in a durable leak-proof container and are secured for transport.
Biological Safety:  Biosafety Level 2 (Practices)
Yes
No
NA
Comments
1
If available, immunizations are offered for agents handled or potentially present in the laboratory.
2
A laboratory-specific biosafety manual defining laboratory policies and procedures is available and accessible.
3
The laboratory supervisor ensures that personnel are properly trained and proficient in appropriate laboratory procedures and practices before working independently with BSL-2 agents or materials. 
4
Durable, leak proof containers are used for collection, handling, processing, storage and transport of all potentially bio-hazardous materials.
5
Laboratory equipment is decontaminated after completion of work as well as after spills, splashes or other potential contamination with bio-hazardous material.
6
Equipment is decontaminated before repair, maintenance or removal from the laboratory.	
7
Incidents involving potential exposure to bio-hazardous materials are reported to the laboratory supervisor and evaluated and treated according to procedures described in the laboratory biosafety manual.  
8
Animals and plants not directly associated with work in the laboratory are not permitted.
9
Procedures with a potential for creating aerosols or splashes are conducted within a properly maintained BSC or other physical containment devices using appropriate personal protective equipment (PPE).  (procedures may include pipetting, centrifuging, grinding, blending, shaking, mixing, sonicating, opening containers of infectious materials, harvesting infected tissues or intranasal inoculation of animals).
Biological Safety:  Biosafety Level 2 (Facilities)
Yes
No
NA
Comments
1
Biological Safety Cabinets (BSCs) are certified and properly installed so that fluctuations of laboratory air supply and exhaust do not interfere with proper function.
2
BSCs are located away from doors and windows that can be opened, heavily traveled laboratory areas and other possible airflow disruptions. 
3
Vacuum lines are protected with liquid disinfectant traps and HEPA filters.
4
A method for decontaminating bio-hazardous waste is available (autoclave, chemical disinfection, incineration or other validated method).
8.2.1.4029.1.523496.503679
Outdated yellow sign listing hazards for previous occupant of lab should be removed from door
Need to verify that outlets are on GFC circuit
It is anticipated that less the 4 liters of total flammable chemicals will be present in the facility at any one time 
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