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Formatting 
makes it easy 
to see whose 
resume it is and 
how to contact 
them

Mention your 
GPA if it’s above 
a 3.3

Highlights not 
only their work 
experiences, 
but also critical 
volunteer 
experiances

Quantifies their 
experiences

Give specific 
information 
about their skills

Specific 
about 
employment 
dates

Highlights a 
result of their 
actions

Always place 
experiences in 
chronological 
order


