
A transmittal form found on the 

RSP (Research and 

Sponsored Programs) web site 

is completed by the PI 

(preferred to be a Chair or 

Dean) and submitted to IPS 

(International Programs and 

Services)

IPS investigates the 

International Institution via a 

form completed by the 

International Institution 

providing information about 

their institution and a report is 

prepared to determine the 

desirability of pursuing a 

relationship with the institution

Report is provided to Deans 

and all appropriate MTU 

parties for review along with 

the transmittal for their 

approval 

Dean approves and the 

transmittal is forwarded to IPS

Appropriate Dean 

approves

Or

disapproves

Dean disapproves!

No longer pursued

IPS obtains all internal 

signatures on transmittal

Deans and other MTU 

parties, as appropriate 

review and approve 

requested changes

RSP drafts final version as 

reviewed and approved by all 

appropriate parties 

If changes, other than 

those requested by 

International Institution are 

included, RSP sends back 

to International Partner for 

another review.

If only changes that were 

requested by International 

Partner has been incorporated, 

RSP would acquire appropriate 

MTU signatures and send to 

International Institution for their 

signatures.  

RSP receives fully 

signed copy and sends 

copies to appropriate 

Deans and PI as well 

as IPS and original 

filed in RSP
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Upon RSP approval, ISP sends the 

final draft to the International 

Institution for their prelim review

International

Institution 

either approves or request 

changes to the proposed 

agreement 

Approved
Changes 

requested

RSP prepares final 

version of agreement, 

gets appropriate MTU 

signatures and  sends 

to International 

Institution for their 

signatures

INTERNATIONAL AGREEMENTS FLOW CHART 

IPS works with RSP & PI

to prepare a final draft
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