TEMPLATE 

(remove red area and modify areas indicated in the form itself before submitting this form for approval for your protocol)
When there is compensation for participating in a study, the following suggested language should be used in both the protocol and consent form. In addition you need to provide an unsigned modified copy of this form (black area below) to our office. 
· In the protocol - "To be compensated for participation in this study, participants will be asked to complete and sign a Receipt of Compensation Form including a W-9, and will be informed that they may need to report this compensation as income when filing their taxes to the IRS." 
· In the consent - same language but add "your” participation and replace participants with "you" since the participant is reading the document and signing. 
For approval of this form you must remove these instructions, modify the red areas below, and submit this form either electronically to IRB@mtu.edu or hard copy to our office to be included in our office files. A payment will only be processed when proper forms are submitted. 
Receipt of Compensation Form

 for participation in [insert name of study] 
By signing below:

I understand by participating in this research study and receiving compensation that the IRS considers this [insert $] compensation as income and that I may need to report this as income when filing my taxes for this year. 
To be compensated for my participation in this study, I acknowledge receiving a W-9 form which I have been instructed to complete and sign, and will submit the W-9 form either through campus or postal mail to Sara Marcotte, Michigan Tech-Accounting Services, 1400 Townsend Drive, Houghton, MI 49931 to further process my payment.
Participant Name Printed              Participant Signature

   

Date

This signed form must be kept by the researcher for audit purposes.
Payment will only be processed when the W-9 form is received by Sara Marcotte.
