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OFFICE MEMO

TO:

Michigan Technological University Board of Trustees


FROM:
[Department Chair or College Dean]
DATE:
SUBJECT:
Recommendation for Emeritus Status
 SEQ CHAPTER \h \r 1The faculty of the [Department or College name] voted on [date] to request that the Michigan Technological University Board of Trustees name [name of candidate] as Professor [Emeritus/Emerita] upon [his/her] retirement on [date of retirement].
[Paragraph regarding history of employment and accomplishments.]
Approved

Department Chair

Date

College Dean

Date

Provost and Senior Vice President for Academic Affairs

Date

President

Date
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