
Login to MyMichiganTech using your ISO user name and password. 

 https://mymichigantech.mtu.edu/ 

 

 

https://mymichigantech.mtu.edu/


 

When you start open enrollment, you will see you current Health Care benefit elections. If your elections are not changing you can leave them as 

they are. If you wish to make a change, click on the make change button. Note: If you wish to make HSA contributions you will need to click on 

start benefit button and enter your annual amount.  

 

 

 



You will see you current beneficiaries listed. If you need to make a change to who is covered, you can follow the link provided on the screen or 

contact the Benefits Office. 

 

 

If you have DEI’s you will need to confirm DEI coverage.   

 

 

 

 

 



If you are making changes to your medical plan or covered individuals you will need to select the number of adults and children if applicable. To 

make a change click the submit change button and then click return to previous screen.  

 

 

 

 

 

 

 



If you are stopping or changing your medical coverage you will need to select the stop benefit button and then return to previous screen.  

 

To opt out of medical coverage you will need to select start benefit for Health Opt out and then select Add benefit button. To change plan you will 

need to select the start benefit button to add the new medical coverage. 

 



To progress through open enrollment you will need to select the continue button after making your elections on each section.  

 

 



At any time, you can restart open enrollment but any updates made to your benefits choices will be cancelled and the Open Enrollment process will 

be restarted.  

 



To make a change to your life insurance coverage, select make change button. Note: If you have Basic Life Insurance you will need to contact the 

Benefits Office to buy additional coverage.  

For Long Term disability if you would like to make a change to your benefit you will need to select make change. 

 

 

 

 



After completing your medical and core benefit selections you will receive a confirmation of your selections prior to moving to the voluntary 

benefit selections. To move forward to voluntary benefits click continue button. If you need to make any changes to core benefits select go back 

button. 

 

 

 



Once you start your voluntary benefits you will see a running total of your available subsidy or total out of pocket expenses. If you need to make 

changes to previous screens you can use the navigation buttons along the top.  

For Dental coverage you will see your 2019 election. To make changes to the benefit you will need to select the make change button. To add dental 

coverage, you will need to select start benefit button.  

If you are adding or changing coverage you need to update your covered dependents using the link provided or by contacting the Benefits Office. 

 

 



If you currently have dental coverage and are going to opt out you will need to select make change button and then select stop benefit button. You 

will then need to select start benefit button for dental opt out and then select add benefit button. 

 

  

 

 

 

 

 

 

 

 

 

 



For Vision coverage you will see your 2019 election. To make changes to the benefit you will need to select make change button. To add vision 

coverage, you will need to start benefit.  

If you are adding or changing coverage you need to update your covered dependents using the link provided or by contacting the Benefits Office. 

 

 

 



 

If you currently have vision coverage and are going to opt out you will need to select make change button and then select stop benefit button. You 

will then need to select start benefit button for vision opt out and then select add benefit button. 

 

 

  

 

 

 

 

 

 

 

 



After confirming your Vision coverage, you will be able to select additional voluntary benefits such as Accidental Death & Dismemberment, 
Dependent Care and Health Care Flexible Spending Accounts, Dependent Life Insurance, Accident Insurance and Critical Illness Insurance. 

Note: If you plan to make FSA Dependent Care or Health Care contributions you will need to click on start benefit button and enter your annual 
amount. 

 

 

If you are electing Accidental Death & Dismemberment use the drop down menu to make your election and then select submit change button. 

 



If you are electing Dependent Life Insurance use the drop down menu to make your election and then select submit change button. 

 

If you are electing Accident Insurance use the drop down menu to make your election and then select submit change button. 

 



If you are electing Critical Illness you will need to choose either the $10,000 or $20,000 benefit option on the elective benefit signup page.  

 

If you are electing Critical Illness Insurance use the drop down menu to make your election and then select submit change button. 

 



 

For Retirement matching you will see your current 2019 election. To make changes to Retirement you will need to select make change button. 

 

If you are making changes to your Retirement matching use the drop down menu to make your election and then select submit change button. 

 

 

 

 



Prior to completing open enrollment, you will see a summary screen with the elections you have made for 2020. Review all elections before 

selecting the complete button.  

On the summary screen you will see your total available subsidy or total out of pocket expenses. 

 



Once you select the complete button you will receive your final benefit summary. If you select the Reopen open enrollment button you will lose 

any changes and must complete open enrollment again. Print your final benefit summary for your records. 

 

 

 



 


